
 

 

Job Title  Concerts & Recordings Manager 

Contract Type Permanent, Full-time 

Salary £27,000 to £31,000 per annum  

Location  Predominantly at our London office  

Reports To Head of Concerts & Residencies 

  
About the Role 
 
The Concerts & Recordings Manager is responsible for the planning and implementation of the Philharmonia 
Orchestra London Season of concerts at the Royal Festival Hall and of the Recording activity of the Orchestra. 
 
Key Responsibilities 
 

• Working with the Director of Artistic Planning and Head of Concerts & Residencies in the planning and 
co-ordination of the London Season at the Royal Festival Hall. 

• Working with the Head of Concerts & Residencies on the preparation of budgets for the London 
Season, managing set budgets and final reconciliations/invoicing. 

• Making availability checks for conductors, soloists and choirs for Own Promotions concerts and 
associated projects, as directed by the Head of Concerts & Residencies 

• Registering repertoire on Southbank Centre’s clash system and updating the online diary system 
accordingly. 

• Issuing contracts to artists and soloists for the London Season, under the supervision of the Head of 
Concerts & Residencies, negotiating fees in line with department budgets and liaising with the 
Residencies & Engagements Manager regarding budgets for artist fees for concerts outside of 
London.  

• Liaising with the Orchestra Production Manager and Stage Manager over practical arrangements for 
all concerts at the Southbank Centre and recordings, including but not limited to stage plans, 
arranging stage extensions where required, and truck requirements if necessary. 

• Liaising closely with the Orchestra Librarian on orchestrations and editions for repertoire being 
performed or recorded, and  

• Attending Southbank Centre Operations Meetings and acting as the main point of liaison with 
Southbank Centre staff regarding operational aspects of the Own Promotions Season. 

• Liaising with Southbank Centre over PRS declarations   

• Acting as liaison person for BBC Radio 3 and/or Classic FM, and/or independent filming and audio 
crews with regard to radio broadcasts or filmed concerts. 

• Arranging Paid Permitted Engagement letters as required for artists and other relevant personnel in 
respect of periods of work linked to the Own Promotions Season. 

• Arranging conductors’ rehearsal and performance schedules for periods of work linked to the Royal 
Festival Hall Own Promotion Season. 

• Working closely with the Head of Concerts & Residencies regarding recording opportunities for the 
Orchestra and managing the scheduling and logistics for the Orchestra’s recording work. 

• Liaising with the Association of British Orchestras and Musicians’ Union in relation to the ABO/MU 
agreement and keeping abreast of Recording agreements and rates including the BPI/MU Agreement 
and the PACT Agreement. 

• Overseeing the work of the Concerts Coordinator and Concerts Assistant in the hire of ancillary 
instruments such as organs, harpsichords, harmoniums, electric keyboards etc. 
 



 

 

• Supervising other task specific work of the Concerts Coordinator and Concerts Assistant in relation to 
the London Season and the Orchestra’s Recording work, liaising closely with the Tours & Projects 
Manager and Residencies & Engagements Manager. 

• Attending Own Promotion concerts in the Royal Festival Hall; attending rehearsals and recordings as 
required. 

• Liaising with the Orchestra Committee and Artistic Committee regarding player matters as directed by 
the Director of Artistic Planning and Head of Concerts & Residencies. 

• Other duties in support of the work of the Concerts Department, as required. 
 
Required Skills & Qualities 
 
Essential 

• Proven skills in cultural events management 

• Excellent organisational skills 

• Meticulous attention to detail 

• Previous budgeting experience 

• Ability to work on own initiative and to problem solve 

• Ability to work on multiple projects at the same time 
 

Desirable 

• Proven skills in concert management 

• Previous employment within the classical music sector 

• Knowledge of the working practices of a professional orchestra 

• Knowledge of the orchestral repertoire 
 
About the Philharmonia 
 
It is an exciting time in the Philharmonia history, as Santtu-Matias Rouvali concludes his first season with the 
Orchestra as Principal Conductor. He is the sixth person to hold the title since the Orchestra was founded in 
1945. 
 
Based in London at the Southbank Centre’s Royal Festival Hall, the Philharmonia creates thrilling 
performances for a global audience. Through its network of residencies, the Orchestra has a national footprint, 
serving communities across England both in performance and through its extensive outreach and engagement 
programme. 
 
Founded chiefly as a recording orchestra in 1945, the Philharmonia continues to work in the studio - recording 
movie scores and game soundtracks, and a huge range of classical and commercial projects. With a truly 
international presence, the Philharmonia uses the latest digital technology to connect with audiences beyond 
the concert hall and are sector leaders in the production of immersive experiences and online media. 
 
The Philharmonia Orchestra is committed to ensuring equitable opportunities and a welcoming environment 
for all those that engage in our work. We strive for a more representative workforce and encourage 
applications from under-represented groups in the UK arts workforce, particularly those from Black, Asian and 
Ethnic Minority backgrounds, from lower socio-economic statuses, d/Deaf and Disabled applicants, and those 
from the LGBTQIA+ community.  

 


